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1. Introduction

Senox Inventory Management System (SenoxIMS) is an inventory software designed to
assist the company with physical inventory and managing the data in an organized and
efficient way.

This User Manual provides the information necessary for inventory personnel to
effectively use the Senox Inventory Management System (SenoxIMS).

1.1 Overview

Senox Inventory Management System (SenoxIMS) is a web-based application enabling
its usage on existing desktop and mobile devices, with no additional hardware or user
license requirements.

SenoxIMS provides the functionality required to conduct a successful physical
inventory. Its main function is to process the actual count of products and materials on
the company’s warehouses, and match the count results with the numbers that have
been tallied in the company’s Epicor ERP system.
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2. Getting Started

Instructions:

2.1 Set-up Considerations

Instructions:

2.2 User Access Considerations

Instructions:

2.3 Accessing the System

Instructions:

2.4 System Organization & Navigation

Instructions:

2.5 Exiting the System

Instructions:
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3. Using the System

Senox Inventory Manage System (SenoxIMS) is accessible from any web browser that
runs on a computer or mobile device connected to the company’s internal network. The
following sub-sections provide detailed instructions on how to use the various functions
or features of SenoxIMS.

3.1 Login

A user login is required to access SenoxIMS. Each user ID is assigned to a role having different
level of access privileges.

]

C Y A Notsecure | 172.30.1.87:8080/login @ =2 % O & :
Senox Inventory =

Login

@ SenoxInventory Management S X + ~

User ID

=% LOGIN REGISTER

Enter the User ID, password, and click LOGIN.
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311 Main Menu

After login, click the green circle button to access the drop-down main menu. Then click
“Physical Inventory” to access the Inventory submenu items.

]

@ Senoxlnventory ManagementS, X = 4 ~
C (Y A Notsecure | 172.30.1.87:8080 - @ =2 w O & :

Senox Inventory ---

Box Ordering <

Physical Inventory e
New / Update ‘
Report

3.1.2  Physical Inventory

From the Physical Inventory menu, select ‘New / Update’ to create a new Inventory ID or to
update an existing one.
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-] )

@ SenoxInventory ManagementS. X = = ~
C Y A Notsecure | 172.30.1.87:8080/InventoryBEpi/searchINV @ & % O a

S e n OX I n Ve n to Physical Inventory (Bin)»  TXSX01 ~

Inventory List

Inventory ID: Count:

Location ID: Inventory ID: |Enter Inventory ID |  cREATE NEW INVENTORY

Inventory ID: Count:

3.2 Create New Inventory

An Inventory ID specifies the inventory location, branch, or warehouse and all the items
part numbers to be included in the inventory.

a. Location ID:
Click to Select a Branch Location from the Drop-down List

b. Inventory ID:
Enter New Inventory ID - Format:
InvMMMSiteX, -> 'MMM' = Month, 'Site' = Plant/Branch, 'X' = 1-9)

c. Create New Inventory
Create new Inventory ID with Selected Item/Part Numbers

Click this button to continue with entering Item/Part Numbers.
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3.21  Create New Inventory

From the Create New Inventory panel, enter the Part numbers of all items to be counted
in the inventory.

e Senox Inventory Management &, X + ~

C Y A Notsecure | 172.30.1.87:8080/InventoryBEpi/newlnventorylD = % O &

Senox Inventory rmeme- soo-

Add Items / Part#s to Inventory ID: InvJULFLOR2

Inventory: | InvJULFLOR2 Location: [FLOR |E

Enter Item/Part Numbers:

For example -

382107004 for GUTTER GUARD, ROLL LOCK, 7" x 4', K, BLACK
414425% for all DOWNSPQUTs with Item Number begins with 414425

a. Enter Item/Part Numbers:

From the Enter Item/Part Numbers input text area, part numbers can be entered individually
one per line, or multiple parts on the same line. For multiple parts input, first enter 1 or 2
alphanumeric characters of the part number, then use the percent character % to match all
the remaining characters of the multiple part numbers.

Below is an example of entering all the part numbers included in one inventory:
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11%
13%
19%
21%
22%
23%
24%
25%
26%
29%
32%
33%
34%
35%
38%
39%
41%
42%
43%

44%
45%
49%

51%
52%
53%
54%
58%
59%
61%
62%
81%
84%
89%
8C%
8L%
91%
93%
94%
96%
97%
98%
99%

9A%
9D%
DX%
DZ%
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ON%
0S%

b. Click SUBMIT to create the new Inventory ID.

3.2.2 UPDATE Inventory

Inventory scanning, counts, and edits are done in the UPDATE function.

@ Senox Inventory Management 5. X | 4 v

& 3> C Y A Notsecure | 172.30.1.87:8080/InventoryBEpi/searchINV Q & % O & :

S e n OX I n Ve n to Physical Inventory (Bin)v  AOITO1 ~

Inventory List

Inventory ID: Count: UPDATE
Location ID: Inventory ID: [IanULFLORE ] CREATE NEW INVENTORY

a. Inventory ID:

Click to Select an Inventory ID from the Drop-down List

b. Count:

Enter the Count cycle. Default to Count 1.

c. UPDATE

Click UPDATE to start Enter / Scan Coils or Accessories and the Counts

3.23 Inventory Counts
Perform Inventory Counts from the UPDATE panel.
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=
@ Senoxlnventory Management s, X | = v EN|
& C Y A Notsecure | 172.30.1.87:8080/InventoryBEpi/branchinvPickUpdate Q 2 & 0O a2
S e n I n Ve n t Physical Inventory (Bin)>  AOIT01 +
Inventory: InvJulTst2
Count: 1
Add/Edit Items.
ADD GUTTER / PRODUCTION COILS
ADD PIPES / ACCESSORIES
10 v
Current BIN
Item No/Description It ScanBIN Scan Qty Scanned By Current BIN aty Current Warehse Adj Req Action
1111950003  PCID: CT90215022200066 100 323 LB AQITO1 REC 323 TXSX Yes
GOIL, GUTTER, 11.8750", 0.0270", 2022-07-08 -
ANTIQUE IVORY 10:34:00.000
1111950003 PCID: CT90 100 321 LB AOITO1 REC 321 TXSX Yes
COIL, GUTTER, 11.8750", 0.0270", 2022-07-08 -
ANTIQUE IVORY 10:34:00.000
1111950004 PCID: CT90201022200062 100 300 LB AOITO1 REC 300 TXSX Yes
COIL, GUTTER, 11.8750", 0.0270", 2022-07-08 -
BLACK 10:34:00.000
1115050920 PCID: 2131252108086 100 338 LB AOITO1 100 338 OKOG Yes
GOIL, GUTTER, 15.0000", 0.0190", 26 2022-07-07 -
GA., GALVALUME PLUS 21:39:55.000
< o o - B o o T E >

A. ADD GUTTER / PRODUCTION COILS
Enter or scan the barcode of the Bin label on the rack and the coil PCID barcode from the

Coil’s label.
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@ Senoxlnventory Management S X 4

C 1Y A Notsecure | 172.30.1.87:8080/InventoryBEpi/branchinvPick Q »w ¥ O &

S e n OX I n Ve n to Physical Inventory (Bin)~  AOITO1 ~

Add Inventory - Production Coils

Inventory: InvJulTst2 (Cycle: 1)

BIN: | Enter/Scan Bin #

EDIT SCANNED ITEMS

1. BIN:
Scan the Bin barcode or Type in the Bin number and hit Enter.

If the Bin number is a valid Bin used at the Plant / Warehouse, the ‘Coil PCID’ field is
displayed for input:

UM Version X.X 1 <Project and release name>
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- cEEN
@ Senoxlnventory Management S X 4

C 1Y A Notsecure | 172.30.1.87:8080/InventoryBEpi/branchinvPick @ » % 0O

S e n OX I n Ve n to Physical Inventory (Bin)~  AOITO1 ~

Add Inventory - Production Coils

Inventory: | InvJulTst2 | Cycle: |1 | Location: ‘TXSX

BIN: | 101-05-1 |

Coil PCID:
[ Scan Coil PCID |

SUBMIT

EDIT SCANNED ITEMS
NEXT BIN

2. Coil PCID:
Scan the Coil's PCID Barcode, or Type in the PCID and hit 'Enter’
The next Coil PCID input field will be displayed to allow entering another coil PCID.
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@ Senox Inventory Man

ents X |

C Y A Notsecure | 172.30.1.87:3080/Inv

Physical Inventory (Bin) ~ AQITO1 ~

Senox Invento

Add Inventory - Production Coils

Inventory: ‘ InvJulTst2 ‘ Cycle: ‘ 1 ‘ Location: ‘TXSX

BIN:| 101-05-1 |

Coil PCID:
|cT90210062200495 |

| |

EDIT SCANNED ITEMS

NEXT BIN

entoryBEpi/branchinvPick Q¥ v« 0O & :

3. SUBMIT
Click SUBMIT to add the quantity counts of the entered PCIDs.

After SUBMIT, the Coil PCID fields are cleared out and ready for entering more PCIDs from
the same BIN.

4. Edit Scanned Items
Edit Scanned Items goes back to the UPDATE panel where the scanned items can be
Edited or Delete.

5. Next BIN
When all the Items in the current BIN are entered, click NEXT BIN to start counting of the
Next Bin location.

B. ADD PIPES / ACCESSORIES

Enter or scan the barcode of the Bin label on the rack and the barcode of the Iltem’s Part
number.
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@ SenoxInventory ManagementS, X | 4 ~

C Y A Notsecure | 172.30.1.87:28080/InventeryBEpi/branchinvPick Q 2 % 0O & :

S e n OX I n Ve n to Physical Inventory (Bin)~  AOITO1 ~

Add Pipes & Accessories

Inventory: InvJulTst2 (Cycle: 1)

BIN: ‘EnterfScan Bin # |

EDIT SCANNED ITEMS

1. BIN:
Scan the Bin barcode or Type in the Bin number and hit Enter.

If the Bin number is a valid Bin used at the Plant / Warehouse, the ‘ITEM #, Box Count, and
Pcs Count fields are displayed for input:
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_I:I-
@ Senax Inventory Man ents X | 4 ~

C 1Y A Notsecure | 172.30.1.87:3080/InventoryBEpi/branchinvPick @ =2 w 0O a&a ¢

S e n OX I n Ve n to Physical Inventory (Bin)»  AOITO1 ~

Add Pipes & Accessories

Inventory: I InvJulTst2 l Cycle Count: | 1 Location:
TXSX

BIN: | 100 ]

ITEM #: ’Scan Item Number l

Box Count: {D l

Pcs Count: [0 ]

SUBMIT

2. ITEM #:
Scan the ITEM # Barcode, or Type in the ITEM # and hit 'Enter'.

3. Box Count:

Enter the Total number of Boxes

4. Pcs Count:
Enter the Total number of pieces

5. SUBMIT
Click SUBMIT to add the total quantity count of the entered ITEM #.

6. Edit Scanned Items

Edit Scanned Items goes back to the UPDATE panel where the scanned items can be
Edited or Delete.
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7. Next BIN
When all the Items in the current BIN are entered, click NEXT BIN to start counting of the
Next Bin location.
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3.3 Quantity Adjustment

Quantity Adjustments - Execute when All Scanning & Counts are complete.

Compare the actual count with the On-hand quantity in Epicor and any discrepancy can
be corrected by executing the Epicor Quantity Adjustment function.

@ Senox Inventory Management 5, X + ~

& > C Y A Notsecure | 172.30.1.87:8080/InventoryBEpi/searchINV Q v « 0O a

Senox lnventory s -

Inventory ID: Count:

Location ID: Inventory ID: | Enter inventory ID |  CREATE NEWINVENTORY

Inventory ID: Count:

3.3.1  Quantity Adjustment — Accessories (New Bin)

This panel displays the counts of items in a warehouse Bin but they are not found in the
system. The Quantity Adjustment will add the total counted quantity to the same
warehouse Bin in the system.
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- =
@ SenoxInventory Management & X +

C Y A Notsecure | 172.30.1.87:8080/InventoryBEpi/InvPickQtyAdjustmentNewBin aQ =2 w« 0O &

S e n OX I n Ve n to Physical Inventory (Bin)~  TXSX01 ~

Inventory: InvJulTst2

Count: 1

Quantity Adjustments - Accessories

10 R
Item BIN Total Current Current Current
No/Description 1 Scanned Qty By BIN BIN Qty Warehse Adj Req
2416531099 100 165 EA AOQITO1 100 0 TXSX
(2416531099) ADJUST QTY BIN 100: 165
HANGER, 1600, 5", W/
CLIP, 1C, ALUMINUM
Showing 1 to 1 of 1 entries Previous Next

-

3

In the above example, warehouse TXSX Bin 100 contains 0 item # 2416531099.
Click ‘ADJUST QTY BIN 100: 165’ to execute Quantity Adjustment.
The result is warehouse TXSX Bin 100 with On-hand Qty = 165.

Note: It is recommended to execute Quantity Adjustment on all rows in this panel before proceeding
to the main ‘Quantity Adjustment — Accessories’ panel.

3.3.2  Quantity Adjustment — Accessories

This panel displays the counts of items in a warehouse Bin comparing with the current
On-hand quantity in the system. Depend on the discrepancy, Quantity Adjustment will
add or subtract the difference to the warehouse Bin On-hand quantity in the system.
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@ Senox Inventory Management §: X | =

v
<« C Y A Notsecre | 172.30.1.87:8080/InventoryBEpi/InvPickQyAdjustment Q@ e % O &

Senox Inventory memen- ve-

Current BIN Current
Iltem No/Description |2 BIN Scanned Total Qty By Current BIN Qty Warehse Adj Req

2316110002 148-02-2 300 EA TXSX01 148-02-2 189 TXSX

(2316110002) ADJUST QTY BIN 149-02-2: 111
STRIP MITER, K, 6", 90°,

OUTSIDE, ROYAL

BROWN

2316110129 148-04-2 446 EA TXSX01 148-04-2 217 TXSX

(2316110129) ADJUST QTY BIN 149-04-2: 169
STRIP MITER, K, 8", 90°,

OUTSIDE, RUSTIC

COPPER

2316130131 150-05-3 300 EA TXSX01 150-05-3 352 TXSX

(2316130131) ADJUST QTY BIN 150-05-3: -52
STRIP MITER, K. 8", 90°,

INSIDE, AT WOOD BEIGE

2416531099 100 165 EA AOITO1 100 0 TXSX Qty-Adjusted
(2416531028)

HANGER, 1600, 5", W/

CLIP, 1C, ALUMINUM

2416534099 142-05-2 12 MB AQITO1 142-05-2 16 TXSX
HANGER, 1600, 5", W/ ADJUST QTY BIN 142-05-2: -4

CLIP, MB, ALUMINUM

3821060004 152-13-2 2750 EA TXSXO01 152-13-2 2500 TXSX Qty-Adjusted
(3821060004)
GUTTER GUARD, ROLL -

Note: After clicking the ADJUST QTY BIN button, the button is disabled and replaced with “Qty-
Adjusted” to indicate the warehouse Bin On-hand Qty is equal to the counted Total Qty.

3.4 Coils PCID - Inventory Transfer

Coils Bin & Warehouse Adjustment data export to Excel, then import to Epicor via
Inventory Transfer.

3.41 Inventory Transfer Template — Coils

From the “New / Update” panel, select “INVENTORY TRANSFER TEMPLATE - COILS”
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172.30.1.87:8080/InventoryBEpi/ X @ Senox Inventory Management 5, X | = v

C Y A Notsecure | 172.30.1.87:8080/InventoryBEpi/searchiNV e Y 0O a

S e n OX I n Ve nto Physical Inventory (Bin)~  AQITO1 ~

Inventory List

Inventory ID: Counl: UPDATE
Location ID: Inventory ID: CREATE NEW INVENTORY

Inventory ID: Count: E

3.4.2 Coil PCID Data Format

Coil PCID data is displayed in the same format as the Epicor Inventory Transfer module.

Click ‘Download Excel Format’ to download / save the data in an Excel file.
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@ 17230.167:8080/InventoryBEpi/ X | @ Senox Inventory Management Sy X |+

_— |

<« c 0 (A Not secure | [72:30:1:87:8080/ InventoryBEpi/InvTransferPCIDListTemplate

2 %) 0 &

Senox Inventory: InvJulTst2
Daze: 07/08/2022

Download Excel Format

PCID Part :‘"% Date i}:‘jﬁ“"‘ Quantity UOM Warchowse Bin 1z
CT90215022200066 07/08/2022 0 1 901 REC
CT90215022200067 07/08/2022 0 1 901 REC
CT90201022200062 07/082022 0 1 901 REC
21131252108086 07/08/2022 0 1 745 100
CT90217052200018 07/08/2022 0 1 o

CT90225052200405 07/08/2022 0 1 o

CT90225052200612 07/08/2022 0 1 **

CT90225052200613 07/08/2022 0 1 **

CT90225052200622 07/082022 0 1 o

3.4.3 Epicor Inventory Transfer

To Lot Transaction

To . - Attribute Set
Warehouse To Bin Number Reference Document Type Part Site Key_Kinetic i)
901 100 Whse Transfer - TXSX CT90215022200066 0
InvTulTse2
901 100 Whse Transfer - TXSX  CT90215022200067 0O
InvIulTst2
901 100 Whse Transfer - TXSX CT90201022200062 0
InvIulTst2
901 100 ‘the Transfer - TXSX 21131252108086 O
nvulTst2
153- Whse Transfer - 5
901 033 InvTulTs2 TXSX (CT90217052200018 0O
153- Whse Transfer - . <
901 033 InvTulTer) TXSX (CT90225052200405 0O
153- Whse Transfer - .
901 s e TXSX CT90225052200612 0
153- Whse Transfer - s
901 o e Tren TXSX  CT90225052200613 0
153 Whse Transfer - .
901 o Whse Tren TXSX  CT90225052200622 0

a. From Epicor, start the Inventory Transfer module and Select the List tab.

© Inventory Transfer

> B | P

ODEHXOB 2 XEBED &N

Anew Kinetic version of this form is available. To try outihe new design and provide feedback, open the Kinefic In

File Edit Tools Actions Help

ICRONC)

Irventory Transter | [IAventory Transter
| Inventory Transfers | Detmil List
FCID Part Astribute Set Date Number of Pieces
1<
Ready

9
Inventory Transfer List
Quantity oM Warehouse Bin Lot Number To Warehouse ToBin
>
Senox Corporation 7812022 11:15AM

b. Open the Inventory Transfer Excel file downloaded in previous step. Select and copy
the row(s) that need to be moved to the correct Warehouse & Bin location.

UM Version X.X
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H % =
HOME | INSERT
B X Cut
Bl Copy -

Paste -| B .
- ¥ Format Painter B IU b

InvJulTst2-2022-07-08-1046 - Excel

PAGE LAYOUT FORMULAS DATA REVIEW VIEW DEVELOPER ACROBAT

Calibri MUY

BHoa-

Font ]

- 5P Wrap Text Number -

’_:) Normal

Conditional Format as| Good
Formatting~ Table

co
o0

u ] EMerge & Center - § - % E

Clipboard 3 Alignment [} Number [}

Styles
A3 -

Jx

A B C D E F G H | J K L

CT90215022200067

7?7 = [ 4
Ken H. Ninh -
> AutoSum - A 'i
Fill zY
il e
Sort & Find &
& Clear~ Filter~ Select
Editing

w o =
em o

" =< [l
Insert Delete Format

Bad

Neutral
Cells A

v

N (] P Q R |«

1 PCID Part Attribute Set Date Number of Pieces Quantity UOM h Bin Lot Number To ToBin  To Lot Number

Transaction Document Type Part Site Key Kinetic

2 | CT90215022200066 7/8/2022 o 901 REC 901 100

Whse Transfer - InvJulTst2 TXSX CT9021502221

3 fcTa0215022200067 7/8/2022 901 REC 901 100

Whse Transfer - InvjulTst2 TXSX_CT9021502221

4 CT90201022200062
21131252108086

7/8/2022
7/8/2022

901 REC
745 100

901 100

100

SR o O

0
o
5 0
6
7
8
e

10
1"
12
12
14
135
16
17
18
19

C.

Whse Transfer - InvjulTst2
Whse Transfer - InvjulTst2

TXSX CT3020102221
TXSX 211312521

From the Epicor Inventory Transfer List tab panel, right click anywhere in the blank List
panel

UM Version X.X 22
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3 Inventory Transfer - o X

A new Kinetic version of this form is available. To try outthe new design and provide feedback. open the Kinetic Inventory Transfer app Snooze

DEXBE 2| BB o 6K ][ ][P1] - File Edit Tools Actions Help - © & @
nventory Transfer 7] [Tventary Transter ]

Inventory Transfers Detail List

Inventory Transfer List
FCID Part Attribute Set Date Number of Pieces  Quantity uamM \Warehause Ein Lot Number

Show Group By...
Show Summaries...

Show Grid Filters

Copy All

Paste Insert

2| Cle
B o]
By
I:EI o
=
=
=
=
=
=

Paste Update
Tag All

Tag Selected

Save Layout

Grid Captien Translation

Refresh Grid Caption Translation

Translation for Erp.Contracts.BO.InvTransfer.dll

< >

Ready Senox Corporation = 7/8/2022 11:54 AM

d. Click ‘Paste Insert’ to paste the copied PCID row(s) data from the Excel file to the List
tab panel.

Warning: ‘Paste Insert’ executes the transfer / move inventory immediately.

Below is the result of ‘Paste Insert’ showing the coil PCID was moved from TXSX receiving Bin
REC to TXSX Bin 100.
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3 Inventory Transfer - O 3
A new Kinetic version of this form is available. To try outthe new design and provide feedback. open the Kinetic Inventory Transfer app. Snooze
DEXBE 2| ¥ e o <[5 [p1] - File Edit Tools Actions Help - @ @ @
Inventory Transfer 75| [Inventery Transfer 1]
= Inventory Transfers Detzil List
{E5§ CT902 15022200067
FCID CT90215022200067
Part.

Date: | 7/8/2022 ~

Nbr of Pieces: 0 This Transfer. 1.00 ~

Quantity: 1.00 ~

From Location

Warehouse: | TXSX ~
On Hand 0.00 ~
100 MAIN
To Location
Warehouse: ~
On Hand 0.00 ~
Bin...

Reference: | Whse Transfer - 1140

Transaction Document Type: <

Transfer Cancel

Ready Senox Corporation = 7/8/2022 12:02 PM

From the sidebar menu, click the PCID and you will the history of the inventory transfer:
“From TXSX bin Receiving to TXSX bin MAIN”

After verifying a few PCIDs are moved properly to the specified Warehouse + Bin, you can copy
a large number of PCIDs and move them all in one ‘Paste Insert’ click.
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3 Inventory Transfer - o X

A new Kinetic version ofthis form is available. To try outthe new design and provide feedback. open the Kinetic Inventory Transfer app.

HhEX @B 0| ¥ EEo: 6 14 <[ |[b0] © File Edit Tocls Actions Help - @ @ @
nventory Transfer 5] Inventory Transfer <]
3 Inventory Transfers Defail  List
EYE]
History: 1 from TXSX bin Receiving TXSX to TXSX bin MAIN L1coomoror
Part

Date: | 7/8/2022 ~

Nbr of Pieces: 0 This Transfer. 100 ~

Quantity: 1.00 ~

From Location

Warehouse: | TXSX ~
Lot On Hand 0.00 ~
Bin... 100 MAIN
To Location
Warehouse: ~
Lot. On Hand 000 ~
Bin...
Reference: | Whse Transfer - 1140
Transaction Document Type: -

Transfer Cancel

Numbers

Ready Senox Corporation  7/8/2022 1213 PM

UM Version X.X 25 <Project and release name>



CMS TLC Appendix A: Record of Changes

Appendix A: Record of Changes

This User Manual will get updated to reflect changes or new functions added to
SenoxIMS.

Table 1 - Record of Changes

Version Number Author/Owner Description of Change
2.0 07/07/2022 Ken Ninh 2022 Version

<X.X> <MM/DD/YYYY> <Description of Change>
<X.X> <MM/DD/YYYY> <Description of Change>
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